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- jat1 go3 gung1 si1 zung2 coi4 tung4 keoi5 bei3 syu1 gong2 gan2 din6 waa2.
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go3 bei3 syul wui5 o2 bin1 fan6 man4 gin2 heoi3 siu1 sau6 bou6 ne1?

wai2, m4 goi1 bong1 ngo5 zou6 di1 je5. ngo5 toi2 min2 jau5 fan6 man4 gin2, nei5
bong1 ngo5 lo2 heoi3 siu1 sau6 boub.

hou2 aa3, bin1 jat1 fan6 aa3?

jing1 goi1 hai2 go3 laam4 sik1 seon3 fung1 jap6 min6.

laam4 sik1 seon3 fung1... nei5 toi2 min2 jau5 loeng5 go3 laam4 sik1 seon3 fung1 wo3.

haié wo3, go3 seon3 fung1 jau6 soeng6 gok3 jau5 go3 hung4 sik1 jan3 zoeng1 gaa3.
luk6 sik1 jan3 zoeng1 go2 go3 hai6 ngo5 deib ziu1 ping3 go2 zan6 paai3 ge3 man4
gin2.

hung4 sik1 jan3 zoeng1... ngo5 wan2 dou2 laa3.

hou2. gam2 m4 goil nei5 haa6 zau3 jat1 dim2 zi1 cin4 lo2 heoi3 siu1 sau6 bou6. jat1
ding6 jiu3 zik6 zip3 bei2 ging1 lei5 wo3. nei5 sik1 keoi5 gaa3, haié mai6?

hai6 aa3, ngo5 sik1 keoi5, zung6 tung4 keoi5 king1 gwo3 gei2 ci3.

hou2. zung6 jau5, nei5 bong1 ngo5 lo2 maai4 ling6 ngoi6 go2 go3 seon3d fung1 heoi3
jan4 si6 bou6.

zi1 dou3.

ENGLISH

A company president and his secretary are talking on the phone.
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Which document is the secretary going to deliver to the sales department?

Hi, please do me a favor. There's a document on my desk and | need you to deliver it to
the sales department.

Sure, which document is it?

| think it's in the blue envelope.

The blue envelope... well, there are two blue envelopes on your desk.

Ah right, there's a red seal on the upper right of the envelope. The one with a green seal
is the document that we hand out at the recruiting orientation.

The one with red seal... okay | gotit.

Great. So please deliver it to the sales department by 1 PM and make sure to send it to
the manager directly. You know him, right?

Yes, I've met and talked with him several times.

Good. Also please deliver the other envelope to the HR department.

12. Okay.

VOCABULARY
Traditional Romanization English Class
NS 59 gung1 si1 zung2 coi4  company president phrase

e bei3 syu1 secretary noun




X man4 gin2 document noun
H /% %|3 siu1 sau6 bou6 sales department phrase
i toi2 desk noun
T}?ﬁ seon3 fung1 envelope noun
s jan3 zoeng1 seal noun
ANZE jan4 si6 bou6 HR department phrase
e ging1 lei manager noun

SAMPLE SENTENCES
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gung1 si1 zung2 coi4 deoi3 jyu1 go3 nin4 dou6

zi1 caan2 fu6 zaai3 biu2 m4 hai6 gam3 munb ji3.

The company president wasn't satisfied
with the annual balance.

Epap—ERE, REEFHHRA
AR T o

jiu3 sing4 waid jat1 go3 bei3 syul, nei5 seoil jiu3
hou2 gout ge3 zou2 zik1 nang4 liké.

In order to be a secretary, you have to be
good at organizing.

TR A DA g T PR SO 2
nei5 ho2 m4 ho2 ji5 bei2 zeoi3 san1 go2 fané
man4 gin2 ngo5?

Could you send me the newest
documents?
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ngo5 dei6 jiu3 zoeng1 ni1 go3 faat3 zin2 tung1
zi1 ngob dei6 ge3 siut1 sau6 boué.

We have to inform our sales department
about this development.
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keoi5 zoeng1 toi2 lap6 lap2 lyun6, daan6é haié

keoib5 jat1 wan2 zau6 wan2 douZ2 go3 faait lou5.

His desk was a real mess, but he found
the file at once.
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m4 goi1, ngo5 soeng2 dengé6 toi2,

Can | make a reservation?
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seon3 fung1 fung1 hauZ2 zi1 cin4 zoi3 gim2 caa4
jat1 haab jap6 min6 dit je5.

Double-check the contents, before you

seal an envelope.
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ni1 dou6 soeng6 min6 jau5 keoi5 ge3 jan3
zoeng1, so2 ji3 jat1 ding6 hai6 zing3 baan2.

It has her seal on it, so it had to be the

original.
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gung1 si1 ge3 jan4 si6 bou6 jiu3 wanZ2 jat1 go3
sik1 hap6 fan6 gung1 ge3 jan4.

The HR department of a company has to
find the right person for a job.

WA % A8 R R B E R AT
zeoi3 gané6 houZ2 do1 ging1 lei5 ge3 sing1 jyué
dou1 m4 hai6 gam3 houZ2.

Recently many managers have a bad
reputation.




